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Your Law
 School, 2010 

 
At the 1996 N

ational Association for Law
 Placem

ent Annual M
eeting, tw

o career services directors* reported on a survey that they had conducted of a num
ber of 

their graduates w
ho had alternative careers.  Som

e of the “H
elpful Background” reflects the specific experiences of the survey’s respondents.  I have added 

additional job titles to their very excellent w
ork and included an additional list of job titles.  You w

ill find som
e consistent them

es:  just as in traditional legal positions, 
key skills are w

riting, analysis, com
m

unication and interpersonal skills.   Their categories are: 
 Alternative D

ispute R
esolution 

A
rts/M

edia 
C

orporate 
Education 
Financial Services 

G
overnm

ent 
Fund D

evelopm
ent (Institutional Advancem

ent) 
H

R
/R

ecruitm
ent 

Legislation/Lobbying 
N

on-Profit M
anagem

ent 
 ALTER

N
ATIVE D

ISPU
TE R

ESO
LU

TIO
N

 
M

ediator (Sm
all AD

R
 C

om
pany) 

 
FU

N
C

TIO
N

S: M
ediates disputes 

SK
ILLS: negotiation, m

ediation, fact analysis, issues ID
, ability to distinguish fact patterns, aw

are of risks & liabilities 
Q

U
ALIFIC

ATIO
N

S - M
IN

IM
U

M
/PR

EFER
R

ED
: B.A. /interpersonal skills 

H
ELPFU

L B
A

C
K

G
R

O
U

N
D

: Substantive training in a specific practice, governm
ent practice, m

ediation training 
 Executive director (N

on-profit m
ediation service) 

 
FU

N
C

TIO
N

S: O
versee & adm

inister all activities, prom
ote services, m

anage & train staff, m
ediate & facilitate negotiations 

 
SK

ILLS:  N
egotiation/m

ediation, persuasion, general legal know
ledge, w

ork independently, presentation skills, leadership and m
anagem

ent 
 

Q
U

ALIFIC
ATIO

N
S - M

IN
IM

U
M

/PR
EFER

R
ED

: M
anagem

ent and fundraising experience/ J.D
. 

 
H

ELPFU
L B

A
C

K
G

R
O

U
N

D
:  AD

R
 courses and clinics in law

 school, litigation in private practice 
 A

R
TS/M

ED
IA 

A
ssociate Publisher (Legal m

onthly new
spaper) 

 
FU

N
C

TIO
N

S: Prom
otions and PR

, advertising, sales, selection of editorial features; som
e w

riting for the publications 
 

SK
ILLS:  W

riting, issues identification, negotiation, team
w

ork, presentation skills 
 

Q
U

ALIFIC
ATIO

N
S - M

IN
IM

U
M

/PR
EFER

R
ED

:  Sales experience/ Legal netw
ork 

 
H

ELPFU
L B

A
C

K
G

R
O

U
N

D
: Law

 firm
 practices, conference and corporate sales; com

m
unications experience 
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M
arketing director (Private health care provider) 

 
FU

N
C

TIO
N

S:  M
arketing, PR

 to estate planning professionals, in-house education for health-care m
anagers 

 
SK

ILLS: Legal know
ledge (T&E), legal term

inology, risk aw
areness, risk m

anagem
ent, issues identification, leadership & m

anagem
ent 

 
Q

U
ALIFIC

ATIO
N

S - M
IN

IM
U

M
/PR

EFER
R

ED
:  Banking experience/ JD

 
 

H
ELPFU

L B
A

C
K

G
R

O
U

N
D

:  Public finance, bank trust experience, m
arketing experience 

 M
anaging director (Theatrical Production C

om
pany) 

 
FU

N
C

TIO
N

S: Prom
otions, financial planning, w

riting, perform
ing 

 
SK

ILLS: W
riting, risk aw

areness, general legal know
ledge, rules and regulations, interpreting contracts, leadership & m

anagem
ent 

 
Q

U
ALIFIC

ATIO
N

S - M
IN

IM
U

M
/PR

EFER
R

ED
:  Som

e experience in arts /tenacity, faith & confidence 
 

H
ELPFU

L B
A

C
K

G
R

O
U

N
D

: B.A. and M
.A. in theater, artist or agent experience 

 C
O

R
PO

R
ATE 

A
ssistant director (B

ar R
eview

 C
om

pany) 
 

FU
N

C
TIO

N
S:  Personnel, sales prom

otion, m
anagem

ent, adm
inistration, technology developm

ent 
 

SK
ILLS: N

egotiation/m
ediation, presentation skills, persuasion, team

w
ork, ability to w

ork independently 
 

Q
U

ALIFIC
ATIO

N
S - M

IN
IM

U
M

/PR
EFER

R
ED

:  JD
 / self-m

otivated, excellent interpersonal skills 
 

H
ELPFU

L B
A

C
K

G
R

O
U

N
D

:  Sales experience, student rep for law
-related products 

 International Tax M
anager   (Large C

orporation) 
 

FU
N

C
TIO

N
S: R

esearch U
S and foreign tax law

; coordinate transactions; advise H
R

 on international com
pensation; tax planning; tax return preparation 

 
SK

ILLS:  Issues identification; w
riting ability, research skills, team

w
ork, ability to distinguish fact patterns, leadership skills, m

anagem
ent experience 

 
Q

U
ALIFIC

ATIO
N

S - M
IN

IM
U

M
/PR

EFER
R

ED
:  5 years international tax experience, C

PA, advanced degree (JD
 or M

S Tax or M
BA) 

 
H

ELPFU
L B

A
C

K
G

R
O

U
N

D
:  C

PA, law
 clerk in large corporate tax departm

ent, tax consulting w
ith large accounting firm

 
 Program

 M
anager (Large C

om
puter C

orporation) 
 

FU
N

C
TIO

N
S:  Personnel and budget m

anagem
ent; negotiate governm

ent contracts 
 

SK
ILLS: N

egotiation, drafting, leadership and team
w

ork 
 

Q
U

ALIFIC
ATIO

N
S - M

IN
IM

U
M

/PR
EFER

R
ED

:  B.A. & experience w
ith a corporation / M

BA 
 

H
ELPFU

L B
A

C
K

G
R

O
U

N
D

:  C
oursew

ork in financial m
anagem

ent and planning; governm
ent contracts; contracts adm

inistration 
 Property R

ecords (D
epartm

ent Store) 
 

FU
N

C
TIO

N
S:  Analyze, interpret & draft leases and operating agreem

ents; m
anage finance agreem

ents, track docum
ents for com

m
ercial property transactions 

 
SK

ILLS: N
egotiation/m

ediation, fam
iliarity w

ith legal term
s, general legal know

ledge, research skills, w
riting ability 

 
Q

U
ALIFIC

ATIO
N

S - M
IN

IM
U

M
/PR

EFER
R

ED
: B.A. + 3-5 years real estate experience / JD

 
 

H
ELPFU

L B
A

C
K

G
R

O
U

N
D

:  Law
 clerk for the em

ployer or experience at another real estate practice 
 R

egional Sales C
oordinator (Softw

are C
om

pany) 
 

FU
N

C
TIO

N
S: Sales & account m

anagem
ent for a law

-school-related product 
 

SK
ILLS:  N

egotiation/m
ediation, presentation skills, persuasion, team

w
ork, w

ork independently, leadership & m
anagem

ent 
 

Q
U

ALIFIC
ATIO

N
S - M

IN
IM

U
M

/PR
EFER

R
ED

:  - /know
ledge of law

 school experience 
 

H
ELPFU

L B
A

C
K

G
R

O
U

N
D

: judicial law
 clerk, private practice, sales w

ith other law
-related com

puter com
pany 
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VP C
orporate Finance (H

ospital) 
 

FU
N

C
TIO

N
S: C

apital structure m
anagem

ent; oversee M
&A; financial planning, m

anage joint venture investm
ents 

 
SK

ILLS: Team
w

ork, presentation skills, w
riting ability, issues identification, persuasion, leadership & m

anagem
ent 

 
Q

U
ALIFIC

ATIO
N

S - M
IN

IM
U

M
/PR

EFER
R

ED
: Business degree, 4-6 years financial experience 

         H
ELPFU

L B
AC

K
G

R
O

U
N

D
:  Legal corporate experience or investm

ent banking, C
PA; BS econom

ics; M
BA w

ith em
phasis in health care; low

er level 
corporate positions w

ith hospitals; director of corporate planning 
 ED

U
C

ATIO
N

 
A

ssistant to the D
ean (Public U

niversity) 
 

FU
N

C
TIO

N
S:   G

rievance officer; faculty advocate in grievance proceedings; adm
inistrative m

anagem
ent 

 
SK

ILLS:  N
egotiation/m

ediation, fact analysis, team
w

ork, counseling, persuasion 
        Q

U
ALIFIC

ATIO
N

S - M
IN

IM
U

M
/PR

EFER
R

ED
:  M

aster’s degree (or JD
); adm

inistrative experience, oral & w
ritten com

m
unication skills/  Political savvy, 

know
ledge of university grievance procedures 

 
H

ELPFU
L B

A
C

K
G

R
O

U
N

D
:  D

octoral coursew
ork 

 D
irector, Professional D

evelopm
ent C

enters &
 Institutes   (G

raduate B
usiness School) 

 
FU

N
C

TIO
N

S: Provide leadership for non-degree professional program
s; develops program

s, courses and outreach activities; fundraising 
 

SK
ILLS:   N

egotiation/m
ediation; ability to distinguish fact patterns; issues identification; fact analysis, fundraising, leadership & m

anagem
ent 

 
Q

U
ALIFIC

ATIO
N

S - M
IN

IM
U

M
/PR

EFER
R

ED
:  Advanced degree; understanding of life-long learning process, experience in various organizational settings 

 
H

ELPFU
L B

A
C

K
G

R
O

U
N

D
: Leadership and m

anagem
ent 

 Program
 Attorney (C

ontinuing Legal Education Provider) 
 

FU
N

C
TIO

N
S: Plan, m

arket, budget, present C
LE sem

inars 
 

SK
ILLS: Persuasion, issues identification, presentation skills, general legal know

ledge 
 

Q
U

ALIFIC
ATIO

N
S - M

IN
IM

U
M

/PR
EFER

R
ED

: Som
e adult education experience 

 
H

ELPFU
L B

A
C

K
G

R
O

U
N

D
:  JD

 
 Practicum

 C
oordinator (Law

 School) 
 

FU
N

C
TIO

N
S:  Schedule and coordinate student placem

ents; student counseling; docum
ent m

anagem
ent; interface w

ith faculty 
 

SK
ILLS: W

ork independently; fact analysis; issues identification; ability to distinguish fact patterns; personal skills, leadership & m
anagem

ent 
        Q

U
ALIFIC

ATIO
N

S - M
IN

IM
U

M
/PR

EFER
R

ED
:  C

om
puter proficiency; com

plex project m
anagem

ent experience; com
m

unication & problem
 solving skills / 

know
ledge of legal process & court procedures or JD

 
 

H
ELPFU

L B
A

C
K

G
R

O
U

N
D

:  Adm
inistrative assistant experience; student m

anager of a law
 school clinic 

 FIN
AN

C
IAL SER

VIC
ES  

VP Financial Planning (Large B
ank) 

 
FU

N
C

TIO
N

S:  Estate and financial planning in trusts & estates departm
ent 

 
SK

ILLS:  Issue identification, fact analysis, and presentation skills, w
ork independently, interpret contracts, rules and regulations, leadership & m

anagem
ent 

 
Q

U
ALIFIC

ATIO
N

S - M
IN

IM
U

M
/PR

EFER
R

ED
:  JD

, financial planning experience 
 

H
ELPFU

L B
A

C
K

G
R

O
U

N
D

:  solo practice, judicial law
 clerking, LLM

 in tax, N
ASD

 registered representative 
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VP Financial Planning O
fficer (Trust C

om
pany) 

 
FU

N
C

TIO
N

S: Financial planning, client presentations, create financial products, insurance underw
riting and com

pliance, general legal know
ledge 

 
SK

ILLS: Issues identification, w
riting ability, fact analysis, w

ork independently, general legal know
ledge, leadership & m

anagem
ent 

 
Q

U
ALIFIC

ATIO
N

S - M
IN

IM
U

M
/PR

EFER
R

ED
:  Insurance experience / JD

 or C
PA 

 
H

ELPFU
L B

A
C

K
G

R
O

U
N

D
:  Life insurance underw

riter, m
arketing departm

ent of an insurance com
pany  

 Senior Vice President, Indirect Products (Large B
ank) 

 
FU

N
C

TIO
N

S:  Sales m
anagem

ent, product developm
ent, m

arketing 
 

SK
ILLS: N

egotiation/m
ediation, aw

areness of risks, liability, persuasion, presentation skills, leadership & m
anagem

ent 
 

Q
U

ALIFIC
ATIO

N
S - M

IN
IM

U
M

/PR
EFER

R
ED

:  M
BA or finance, or m

anagem
ent experience  / JD

 
 

H
ELPFU

L B
A

C
K

G
R

O
U

N
D

: C
om

m
ercial loan group m

anager, indirect products m
anager 

 Partner (C
PA Firm

) 
 

FU
N

C
TIO

N
S:  Personnel/firm

 m
anagem

ent, tax planning, business developm
ent 

 
SK

ILLS: Ability to distinguish fact patterns, aw
areness of risk, liability, fact analysis, general legal know

ledge, team
w

ork, leadership & m
anagem

ent 
 

Q
U

ALIFIC
ATIO

N
S - M

IN
IM

U
M

/PR
EFER

R
ED

:  C
PA, accounting degree / M

S Tax or JD
 

 
H

ELPFU
L B

A
C

K
G

R
O

U
N

D
: Accounting degree, solo law

 practice, C
PA 

 C
laim

 R
epresentative (Sm

all Insurance C
om

pany) 
 

FU
N

C
TIO

N
S: C

ase m
anagem

ent of m
alpractice claim

s, hire defense counsel, negotiate settlem
ents, and draft legal docum

ents 
 

SK
ILLS: G

eneral legal know
ledge, negotiation/m

ediation, issues identification, w
riting ability, fact analysis 

 
Q

U
ALIFIC

ATIO
N

S - M
IN

IM
U

M
/PR

EFER
R

ED
:  JD

 or solid grasp of legal principles and proceedings 
 

H
ELPFU

L B
A

C
K

G
R

O
U

N
D

:  Personal injury paralegal, private practice in a sm
all firm

 
 C

lient Service R
epresentative (Trust C

orporation) 
 

FU
N

C
TIO

N
S: Adm

inistrative review
, pension planning 

 
SK

ILLS:  Interpret contracts, rules and regulations; general legal know
ledge, fam

iliarity w
ith legal term

s, team
w

ork, w
ork independently 

 
Q

U
ALIFIC

ATIO
N

S - M
IN

IM
U

M
/PR

EFER
R

ED
:  JD

 
 

H
ELPFU

L B
A

C
K

G
R

O
U

N
D

:  Solo practice, instructor in a com
m

unity college paralegal program
, M

BA w
ith em

phasis in em
ployee benefits 

 SR
. VP, Insurance Services (Sm

all C
orporation) 

 
FU

N
C

TIO
N

S:  M
anagem

ent, legal advising, governm
ent regulations, regulatory com

pliance 
 

SK
ILLS:  Interpret contracts, rules and regulations, negotiation/m

ediation; presentation skills; w
riting ability; issue identification 

 
Q

U
ALIFIC

ATIO
N

S - M
IN

IM
U

M
/PR

EFER
R

ED
:  Insurance & business law

 classes, BA / JD
, C

PC
U

-C
LU

 designation, experience w
/insurance products & regs 

 
H

ELPFU
L B

A
C

K
G

R
O

U
N

D
: Private practice; state departm

ent of insurance, real estate practice 
 VP Loan R

eview
 (R

egional B
ank H

olding C
om

pany) 
 

FU
N

C
TIO

N
S: Supervise staff, m

onitor loan portfolios, credit adm
inistration 

 
SK

ILLS:  Aw
areness of risk/liability; issue identification; ability to distinguish fact patterns, w

riting ability, fact analysis, leadership & m
anagem

ent 
 

Q
U

ALIFIC
ATIO

N
S - M

IN
IM

U
M

/PR
EFER

R
ED

:  BA in business or accounting; credit experience  / com
puter proficiency 

 
H

ELPFU
L B

A
C

K
G

R
O

U
N

D
:  M

BA, com
m

ercial lending training w
ith a bank or financial institution, credit officer, w

orkout specialist 
       
   



 

Page5 

FU
N

D
 D

EVELO
PM

EN
T 

M
ajor G

ifts O
fficer (N

on-profit social service) 
 

FU
N

C
TIO

N
S:  Fundraising, advisor to investm

ent com
m

ittee 
 

SK
ILLS:  N

egotiation/m
ediation, presentation skills, w

riting ability, persuasive skills, counseling, leadership & m
anagem

ent 
 

Q
U

ALIFIC
ATIO

N
S - M

IN
IM

U
M

/PR
EFER

R
ED

: Sales experience; com
m

itm
ent to the m

ission of the non-profit / Estate planning and tax experience 
 

H
ELPFU

L B
A

C
K

G
R

O
U

N
D

: Private practice, securities license, stockbroker 
 Senior G

ift Planner (Foundation) 
 

FU
N

C
TIO

N
S: D

onor gift planning, endow
m

ent building 
 

SK
ILLS:  Presentation skills, fact analysis, counseling, w

orking independently; aw
areness of risk and liabilities 

 
Q

U
ALIFIC

ATIO
N

S - M
IN

IM
U

M
/PR

EFER
R

ED
: C

om
m

itm
ent to the m

ission of the supported agencies; BA  in business, finance  / JD
 

 
H

ELPFU
L B

A
C

K
G

R
O

U
N

D
:  N

on-profit volunteer experience (including fundraising), tax associate/supervisor at a C
PA firm

; private practice 
 D

irector of Alum
ni G

iving and D
evelopm

ent  (U
niversity) 

 
FU

N
C

TIO
N

S:  Planning and coordinating alum
ni/ae activities, fundraising, developing planned giving cam

paigns 
 

SK
ILLS:  W

riting ability, persuasive skills, presentation skills, w
orking independently, team

w
ork. leadership & m

anagem
ent 

 
Q

U
ALIFIC

ATIO
N

S - M
IN

IM
U

M
/PR

EFER
R

ED
:  BA  / M

A or JD
 

 
H

ELPFU
L B

A
C

K
G

R
O

U
N

D
:  Judicial law

 clerk, health care contract analyst, graduate w
ork in public adm

inistration 
 D

irector of G
ift Planning  (U

niversity) 
 

FU
N

C
TIO

N
S:  M

arketing, counseling and advising, adm
inistering planning giving program

 
 

SK
ILLS:  G

eneral legal know
ledge, interpreting rules, contracts and regulations, excellent interpersonal skills 

 
Q

U
ALIFIC

ATIO
N

S - M
IN

IM
U

M
/PR

EFER
R

ED
: Law

 degree, estate or financial planning experience 
 

H
ELPFU

L B
A

C
K

G
R

O
U

N
D

:  Earned PhD
, private practice 

 G
O

VER
N

M
EN

T 
D

irector of Labor R
elations (C

ity) 
 

FU
N

C
TIO

N
S:  Establish strategy and negotiate agreem

ents, representative in grievance arbitration proceedings 
 

SK
ILLS:  N

egotiation/m
ediation; interpret contracts, rules & regulations; risk aw

areness &  m
anagem

ent, presentation skills, persuasive skills; supervisory skills 
 

Q
U

ALIFIC
ATIO

N
S - M

IN
IM

U
M

/PR
EFER

R
ED

:  M
anagem

ent advocate / labor contract negotiation experience 
 

H
ELPFU

L B
A

C
K

G
R

O
U

N
D

:  Interm
ediary for a national labor organization; labor m

ediator (corporate, state or county) 
 Executive D

irector (Legislative C
om

m
ission) 

 
FU

N
C

TIO
N

S:  Advocacy, research, legislative affairs 
 

SK
ILLS:  (none provided) 

 
Q

U
ALIFIC

ATIO
N

S - M
IN

IM
U

M
/PR

EFER
R

ED
:  (none provided) 

 
H

ELPFU
L B

A
C

K
G

R
O

U
N

D
:  Political activity, com

m
unity organizing, legal services advocacy 

 Advisor/W
riter (Federal Appeals O

ffice) 
 

FU
N

C
TIO

N
S:  Advise judicial officers and w

rite decisions on outcom
es relating to disability appeals 

 
SK

ILLS:  Fact analysis; w
riting ability; w

orking independently, persuasion, general legal know
ledge, tim

e m
anagem

ent skills 
 

Q
U

ALIFIC
ATIO

N
S - M

IN
IM

U
M

/PR
EFER

R
ED

:  Paralegal training / JD
 

 
H

ELPFU
L B

A
C

K
G

R
O

U
N

D
:  D

isability casew
ork w

hile clerking for a M
agistrate; disability insurance experience 
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Program
 C

onsultant (State social services agency) 
 

FU
N

C
TIO

N
S: Policy and program

 developm
ent, contract adm

inistration/negotiation, training 
 

SK
ILLS:   W

riting; issue identification; interpret contract, rules & regulations; team
w

ork, presentation skills 
 

Q
U

ALIFIC
ATIO

N
S - M

IN
IM

U
M

/PR
EFER

R
ED

:  BSW
 or M

SW
, com

m
unication skills, training experience  / JD

 
 

H
ELPFU

L B
A

C
K

G
R

O
U

N
D

:  BSW
, guardian ad litem

 training, trial advocacy experience 
 Financial O

fficer (State) 
 

FU
N

C
TIO

N
S:  O

versee expenditure of and accountability for public funds 
 

 
SK

ILLS: N
egotiation, m

ediation, presentation skills, team
w

ork, issues identification, financial m
anagem

ent, leadership & m
anagem

ent 
 

Q
U

ALIFIC
ATIO

N
S - M

IN
IM

U
M

/PR
EFER

R
ED

:  (none stated) 
 

H
ELPFU

L B
A

C
K

G
R

O
U

N
D

:  C
ity attorney, private legal practice, C

PA 
 Affirm

ative Action D
irector (C

ity governm
ent) 

 
FU

N
C

TIO
N

S:  M
anagem

ent training in EEO
 law

 and diversity issues; develop program
s to recruit/retain diverse em

ployees; assist dispute resolution 
 

SK
ILLS:  C

ounseling, persuasion, presentation skills, issue identification, ability to distinguish fact patterns, leadership & m
anagem

ent 
 

Q
U

ALIFIC
ATIO

N
S - M

IN
IM

U
M

/PR
EFER

R
ED

:  H
um

an rights adm
inistration; H

R
 experience, industrial relations  / em

ploym
ent law

 
 

H
ELPFU

L B
A

C
K

G
R

O
U

N
D

:   EEO
 offices for state departm

ent; BA w
ith business law

 em
phasis 

 D
irector, C

hild Support Enforcem
ent (D

ivision of a state agency) 
 

FU
N

C
TIO

N
S:  Program

 and budget m
anagem

ent; long-term
 planning; interface w

ith state, federal and county efforts; supervise a large staff 
 

SK
ILLS: Issues identification; presentation skills, risk aw

areness and m
anagem

ent; w
ork independently; supervise 

        Q
U

ALIFIC
ATIO

N
S - M

IN
IM

U
M

/PR
EFER

R
ED

:  Ability to form
ulate public policy; w

ork w
ith diverse constituencies / m

anagem
ent experience, legal know

ledge 
(child support enforcem

ent) 
 

H
ELPFU

L B
A

C
K

G
R

O
U

N
D

:  C
om

m
unity organizing; counsel for state legislative com

m
ittee, children’s advocacy agency 

 C
ourt Adm

inistrator (State appellate court) 
 

FU
N

C
TIO

N
S:  Supervision, m

anagem
ent, carry out directions and im

plem
ent policy m

ade by the legislature and  Suprem
e C

ourt 
 

SK
ILLS:  Supervision, interpersonal skills, negotiation/m

ediation, project m
anagem

ent 
 

Q
U

ALIFIC
ATIO

N
S - M

IN
IM

U
M

/PR
EFER

R
ED

:  BA / JD
 m

anagem
ent experience 

 
H

ELPFU
L B

A
C

K
G

R
O

U
N

D
: Legal practice, graduate degree, teaching experience 

 H
R

/R
EC

R
U

ITM
EN

T 
Search C

onsultant (Professional recruitm
ent agency) 

 
FU

N
C

TIO
N

S:  C
lient and business developm

ent 
 

SK
ILLS:  N

egotiation/m
ediation, w

orking independently, persuasion, counseling, leadership, fam
iliarity w

ith legal term
inology and all aspects of law

 practice 
 

Q
U

ALIFIC
ATIO

N
S - M

IN
IM

U
M

/PR
EFER

R
ED

:  Paralegal or JD
 training / Legal practice experience 

 
H

ELPFU
L B

A
C

K
G

R
O

U
N

D
:  Significant num

ber of years of legal practice; close connections to the local legal com
m

unity 
 O

w
ner, President (Legal Placem

ent Agency) 
 

FU
N

C
TIO

N
S:  M

anagem
ent, financial operations, m

arketing and sales, strategic planning, supervision 
 

SK
ILLS: Persuasion, general legal know

ledge, counseling, issues identification. leadership & m
anagem

ent 
 

Q
U

ALIFIC
ATIO

N
S - M

IN
IM

U
M

/PR
EFER

R
ED

: Entrepreneurial vision 
 

H
ELPFU

L B
A

C
K

G
R

O
U

N
D

: Law
 firm

 or other legal practice; hum
an resources experience 
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Placem
ent D

irector (Legal Staffing Agency) 
 

FU
N

C
TIO

N
S: Sales, m

arketing, recruitm
ent 

 
SK

ILLS:  N
egotiation/m

ediation, presentation, general legal know
ledge, counseling, leadership & m

anagem
ent 

        Q
U

ALIFIC
ATIO

N
S - M

IN
IM

U
M

/PR
EFER

R
ED

: G
enuine enthusiasm

 for law
yers and law

 students; entrepreneurial & com
m

unication skills, sales & m
arketing 

experience  / JD
, legal experience 

 
H

ELPFU
L B

A
C

K
G

R
O

U
N

D
:  O

w
ned and operated a sm

all business, law
 firm

 experience 
 C

areer Services D
irector (Law

 School) 
 

FU
N

C
TIO

N
S: M

anage career developm
ent program

 for students & alum
ni; outreach to em

ployers; com
m

unication w
ith faculty and staff 

 
SK

ILLS:  Ability to m
ulti-task; negotiation/counseling; oral and w

ritten com
m

unication skills; high level of com
fort w

ith technology in the recruitm
ent process 

        Q
U

ALIFIC
ATIO

N
S - M

IN
IM

U
M

/PR
EFER

R
ED

:  G
enuine enthusiasm

 for law
 students and law

yers; JD
 or M

S C
ounseling / law

 practice , legal staffing or 
counseling experience 

 
H

ELPFU
L B

A
C

K
G

R
O

U
N

D
:  Law

 Practice (public or private); significant counseling experience 
 R

ecruitm
ent M

anager (Large N
ational Law

 Firm
) 

         FU
N

C
TIO

N
S:  Training, m

arketing, recruitm
ent, create & m

anage sum
m

er associate program
; create and m

anage professional developm
ent (skills) training 

program
 

         SK
ILLS:  Vision, team

w
ork, supervisory experience; budget m

anagem
ent; presentation, w

ritten and oral com
m

unication skills; high level of com
fort w

ith the 
technological side of recruiting, leadership & m

anagem
ent from

 the m
iddle  

 
Q

U
ALIFIC

ATIO
N

S - M
IN

IM
U

M
/PR

EFER
R

ED
:  B.A.  / JD

 w
ith practice experience 

 
H

ELPFU
L B

A
C

K
G

R
O

U
N

D
:  Legal practice, law

 school career services; bar association adm
inistration 

 M
anager, Em

ployee R
elations (Large C

orporation) 
 

FU
N

C
TIO

N
S:  M

ediation, arbitration, negotiate/resolve discrim
ination and harassm

ent cases; develop training program
s 

 
 

SK
ILLS:  N

egotiation/m
ediation; issue identification; fact analysis; distinguish fact patterns; counseling; m

anagem
ent, leadership 

 
Q

U
ALIFIC

ATIO
N

S - M
IN

IM
U

M
/PR

EFER
R

ED
:  7+ years leadership experience; excellent judgm

ent, strong interpersonal skills / M
AIR

, hum
an resources exp. 

 
H

ELPFU
L B

A
C

K
G

R
O

U
N

D
:  M

BA; m
ediation training; other non-legal positions w

ith corporate em
ployers 

 President (M
anagem

ent &
 C

areer C
onsulting Firm

) 
 

FU
N

C
TIO

N
S:  Sm

all business m
anagem

ent; career counseling; em
ployee training, m

arketing training 
 

SK
ILLS: leadership, m

anagem
ent, budgeting, strategic planning 

 
Q

U
ALIFIC

ATIO
N

S - M
IN

IM
U

M
/PR

EFER
R

ED
: Sm

all business experience, counseling, m
arketing / JD

 and legal netw
ork 

        H
ELPFU

L B
AC

K
G

R
O

U
N

D
:  Legal practice, solo practice, counseling training, extensive hum

an rights advocacy, extensive professional associate 
developm

ent; deep know
ledge of law

 as a business 
 LEG

ISLATIO
N

/LO
B

B
YIN

G
 

G
overnm

ent R
elations Assistant (Foundations’ Association) 

       FU
N

C
TIO

N
S: M

onitor federal legislation; w
rite colum

n and new
sletter; organize lobbying and netw

orking activities; advise regarding governm
ent and law

-
related activities 

 
SK

ILLS: U
nderstanding of legislative process; w

riting ability; strong analytical and advocacy skills, leadership & m
anagem

ent 
 

Q
U

ALIFIC
ATIO

N
S - M

IN
IM

U
M

/PR
EFER

R
ED

:  H
ill experience (even as an intern) / JD

 or public policy degree or training 
 

H
ELPFU

L B
A

C
K

G
R

O
U

N
D

:  Attorney for a nonprofit; solo practice; agency experience 
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Lobbyist (Lobbying C
orporation) 

 
FU

N
C

TIO
N

S: R
epresent corporate clients at state legislature 

 
SK

ILLS: Team
w

ork, persuasion; general legal know
ledge, presentation skills; issues identification 

 
Q

U
ALIFIC

ATIO
N

S - M
IN

IM
U

M
/PR

EFER
R

ED
: BA w

ith legislative experience (even as an intern) / JD
 or public policy degree or training 

 
H

ELPFU
L B

A
C

K
G

R
O

U
N

D
:  Political science m

ajor; staff m
em

ber for elected representative 
 D

irector of Public Affairs (State B
ar Association) 

 
FU

N
C

TIO
N

S: D
evelop and adm

inister program
s; fundraising; coordinate legislative agenda 

 
SK

ILLS: W
ork independently; w

riting ability; issues identification; presentation skills; team
w

ork 
 

Q
U

ALIFIC
ATIO

N
S - M

IN
IM

U
M

/PR
EFER

R
ED

: Fundraising background; know
ledge of legislative process, experience m

anaging  volunteers  / JD
 

 
H

ELPFU
L B

A
C

K
G

R
O

U
N

D
:  Assistant director of organizational developm

ent and training; legal education and m
ock trial coordinator 

 N
O

N
-PR

O
FIT M

AN
AG

EM
EN

T 
D

irector, N
ational training Project (R

esource association for child care providers) 
 

FU
N

C
TIO

N
S: Advise/educate child care providers on tax preparation and business issues 

 
SK

ILLS: Presentation, w
riting, persuasion, counseling, ability to w

ork independently, leadership & m
anagem

ent 
 

Q
U

ALIFIC
ATIO

N
S - M

IN
IM

U
M

/PR
EFER

R
ED

:  Broad know
ledge of tax law

, w
riting and speaking skills  / JD

 
 

H
ELPFU

L B
A

C
K

G
R

O
U

N
D

:  Advocacy experience 
 Executive D

irector (C
onservation Agency) 

 
FU

N
C

TIO
N

S: M
anagem

ent; adm
inistration; fundraising 

 
SK

ILLS: N
egotiation/M

ediation; w
riting ability; issue identification; general legal know

ledge; presentation skills, leadership & m
anagem

ent 
 

Q
U

ALIFIC
ATIO

N
S - M

IN
IM

U
M

/PR
EFER

R
ED

: Land transaction experience; com
m

unication skills  /  fundraising experience; organizational skills; JD
 

 
H

ELPFU
L B

A
C

K
G

R
O

U
N

D
: Title insurance experience; private law

 practice 
 VP C

om
m

unity R
elations  (Philanthropic O

rganization) 
 

FU
N

C
TIO

N
S:  W

ork w
/ corps, churches, and politicians to establish public/private partnerships; leverage investm

ents; create strategies to im
prove quality of life 

 
SK

ILLS:  C
ritical/conceptual thinking; issues identification; presentation; team

w
ork, persuasion, leadership & m

anagem
ent 

 
Q

U
ALIFIC

ATIO
N

S - M
IN

IM
U

M
/PR

EFER
R

ED
:  none listed 

 
H

ELPFU
L B

A
C

K
G

R
O

U
N

D
: Program

 m
anagem

ent; resource allocation; graduate degree in public adm
inistration (com

m
unity econom

ic developm
ent) 

 President (State Association of N
on-Profits) 

 
FU

N
C

TIO
N

S:  G
overnm

ent relations 
 

SK
ILLS: negotiation/m

ediation, w
riting ability; issue identification; fact analysis; leadership and m

anagem
ent 

 
 

Q
U

ALIFIC
ATIO

N
S - M

IN
IM

U
M

/PR
EFER

R
ED

: Social service m
anagem

ent experience / governm
ent relations experience 

 
H

ELPFU
L B

A
C

K
G

R
O

U
N

D
: G

raduate degree; public adm
inistration (finance); JD

; state senate staff 
 Project D

irector (N
ational C

haritable O
rganization) 

 
FU

N
C

TIO
N

S: Liaison betw
een health care and social service providers 

 
SK

ILLS: N
egotiation/m

ediation; presentation skills; fact analysis; leadership and m
anagem

ent 
 

Q
U

ALIFIC
ATIO

N
S - M

IN
IM

U
M

/PR
EFER

R
ED

:  none listed 
 

H
ELPFU

L B
A

C
K

G
R

O
U

N
D

:  M
aster’s in Public Policy; foundation fellow

ship; non-profit board service; private practice – estate planning 
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D
irector, Special Funds (Professional attorney association) 

 
FU

N
C

TIO
N

S: Im
plem

ent and staff policy oriented projects; adm
inistrative support for task forces and com

m
ittees 

 
SK

ILLS: Presentation; issues identification; team
w

ork; persuasion 
 

Q
U

ALIFIC
ATIO

N
S - M

IN
IM

U
M

/PR
EFER

R
ED

:  JD
 

 
H

ELPFU
L B

A
C

K
G

R
O

U
N

D
:  Legal practice, staff support for suprem

e court task force; lobbyist for social services agency 
 A

D
D

ITIO
N

AL JO
B

 TITLES 
Academ

ic adm
inistration 

Accounting firm
: litigation support 

Alum
ni relations 

Bar association m
anagem

ent 
Board of Education (staff) 
C

ity m
anager 

C
LE adm

inistrator 
C

onsultant on dependent care 
C

ontract adm
inistration  

C
ourt TV w

riter, producer staff 

Environm
ental consultant 

Financial planner 
H

ealth care adm
inistration 

Jury selection consultant 
Law

 librarian 
Legal publishing (Thom

son W
est; Lexis, others) 

R
isk m

anagem
ent (insurance) 

Strategic Policy Analyst 
 

 
Thanks to Joyce Laher (then D

irector of C
areer Services at H

am
line Law

 School; now
 retired) and G

ina Sauer (then Assistant D
ean for C

areer Services at W
illiam

 M
itchell C

ollege of Law
; 

now
 D

irector of R
ecruiting and Professional D

evelopm
ent at O

ppenheim
er W

olff & D
onnelly in M

inneapolis.) 

P
ass the B

aton, llc
Susan G

ainen / 1390 C
arling D

rive #207, St. P
aul, M

N
 55108 / 651-917-0219 / susan@

passthebaton.biz 
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